
Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017 I 18
. The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and

Accountabiliiy Retum. Qroper Practices are found in the Practftioners'Guide* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor"

. Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted boxes),
and is properly signed and dated. Avoid making amendments to the completed Annual Governance and
Accountability Return. Any amendments must be approved by the authority, properly initialled and accompanied
by an explanation. lf the Annual Governance and Accountability Return contains unapproved or unexplained
amendments, it may be returned and additional costs will be incurred.

- The authority should receive and note the annual internal audit report prior to approving the annual governance
statement and before approving the accounts.

. Use the checklist provided below to review the Annual Governance and Accountability Reium for completeness
before sending it to the extemal auditor.

. Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Finance Officer or Chairman, and provide relevant email
addresses and telephone numbers.

. Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Retum covers all the bank accounts. lf tl'le authority holds any short-term investments, note their
value on the bank reconciliation. The extemalauditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements {Section 2, page 5}. An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practlfioners'Guide*.

. Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. lnclude complete numerical and narrative analysis to support the explanation.

. lf the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs will be incurred.

. Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018).

. Please enter the authority's name only in Section 3 on Page 6. Do not complete the remainder of that section,
which is reserved for the external auditor.

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights" From the commencement date for a single period of 30 consecutive working days, the
accounts and accoulnting records can be inspected. Whatever period the RFO sets it must include a common
inspection period - during which the accounts and accounting records of all smaller authorities must be available
for public inspection - of the first ten working days of July.

. The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor.

*More guidance on completing this annual retum is available in Governance and Accountability for $maller Authorities
in England - a Practitioners' Guide to Proper Practices, which can be downloaded from www.nalc.gov.uk or from
www.slcc.co.uk or from www.ada.org.uk

All sections Flave all highlighted boxes have been cornpleted?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report Have dlhlghfofrted boxes l'rave ben cornphted bythe intenralauditorand ex$arnthns providedi

Section 1 For any statement to which the response is'no', is an explanation provided?

Section 2 Has the authority's approval of the accountinE statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been provided?

The bank reconciliation as at 31 March 2018 is agreed to Box 8?

Has an explanation of any difference behr/een Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds - have all disclosures been made if the authority is a sole managing
trustee? NB: do not send trust accounting statements unless requested or instructed. tJ tA
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Annual lnternal Audit Report 2A17nB

W C.AF.I q 1-E ?A{a\s H e*su-r p c-L {*

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the intemal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets
if needed).

Date(s) internal audit undertaken

2r /qsfra
Signature of person who

carried out the intemal audit

Name of person who canied out the intemal audil

E\EIJ N IV\. SA\]LS

E$t\N Ni\ Sa\S.S Date
22lcslra

*lf the response is 'no' please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

**Note: lf the response is'not covered'please state when the most recent intemal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual intemal audit report must explain why not (add separate sheets if needed).

E:l T

lBs,

r-__:r$ffi
..:.=^-***SiE ffiffitrtrr

A,. Appropriate accounting records have been properly kept thrauEhout the financial year.

B. This authority complied with its frnancial regulations, pa)rmenls were supported by invoices,
all expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the

adequacy of arrangennents to manage these.

D. The precept or rates reguirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate. v

E. Expected income was fully received, based on eorrect prices, properly recorded and promptly
banked; and VAT was appropriately accounted for. v

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for. Y

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investmerrts registers were complete and accurate and properly maintained. Y

l. Periodic and year-end bank account reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the conect accounting basis

{receipts and payrnents or income and expenditure}, agreed to the cash book, supported by an
aCequate audit trail fram underlfng records and where apprcpriate debtors and creditors were
orooerlv recorded.

V

K. (For local councils only)

Trust funds (including charitable)- The council met its responsibilities as a trustee,
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Section 1 - Annual Governance Statement 2017l18

We acknowledge as the members of:

u*: f,AHc*\€, €/*8-\SH {-..e,rq; r\-}c-r{-

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

*Please provide explanations to the external auditor on a separate sheet for each 'No' response" Describe how the authority
will address the weaknesses identified.

This Annual Governance Statement is approved by this
authority and recorded as rninute reference:

dated

.gb

O S'-t:k:'-\B

Signed by the Chairman and Clerk of the meeting where
approval is given:

,/.
/ lt ,o: /

chairman /'// /, //ny

Other information required by the Transparency Codes {not part of Annual Governance Staternent)
Authoriby web address

fci;-t'1!u.r.- - t ,rr<-lrr -trr.<- * L\r(u -..L 1 a- u-1i1u'1Lt-

1. We have put in place arrangements for effective financial
management during the year and for the preparaiion of
the accllunting statemenis-

\,'

prepared its accounting stalemenls in accordance
with the Accaunts andAudli Regtr/atrbrs.

2. We maintained an adequate system of intemal control
rncluding measures designed to prevent and detect fraud
and corruption and reviewed lts effectiveness.

'r/
made proper arrangernenfs and accepted responsibility
for safeguarding the pubiic maney and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authorlty to conduct its
business or manage its finances-

v

has only done what it has the legal pawer to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons rnteresfed the oppoftunity to
inspect and ask quesflons about this authority's accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks. including the introduction sf internai controls and/or
external insurance cover where required.

considered and documented lhe financial and other risks it
faces and dealt with them property.

6. We maintained throughout the year an adequate and
effective system of intemal audit of the accsunting
records and conlrol systems.

ananged {cr a competenfperson, i*dependent of the financial
ccntrols and procedures. lo glve an objective view on whether
internal controts meet the needs cf ihis smaller authorit-y.

7. We took appropriate action on all matters raised
in reports from internal and external audtt.

responded to mafters brought to its attention by intemal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or afrer the year-ond. have a financial impact on
this authority and, where appropriate, have included them
in the accounting statenrents.

{

dlsc/osed everything it should have about its business activity
during lhe year including events taking place after the year
end lf relevant.

9. (For local councils only) Trust funds including
charitable- ln aur €pacily as the sole managing
trusiee we discharEed our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required. independent
examination or audit.

has met al! of ils responsr'b/rfr'es where it is a sale
managing fruslee of a lacal trust or lrusfs.

v
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Section 2 - Accounting

vt fLA. rt}ci Lf.

Statements 2017/18 for

f4{frett C.surJc-r t*

Iofat lalances and reserves at ttle Mginnirq of the year
as re*rded in the frnancial recnrds. Value must agree to
Box 7 o{ pret&tus year.

3z ttt?tc8 z*e
Total amau*tof pre*pl {orfor&as mfes andievrbs}
reeived or rc*ivable in the year. Exdude any grants
received.

? q8q3
Total in *e or recerpts as rewrded in ffe casfSoolr Iess
the precept or ratesr?eves received (line 2)- lnclude any
gnntsre*ived.

3. (+) Tod other receipts

Tbtal expenditure or paym*nts made ta and on behalf of
aII enr@yees. trlclude salanes arad i.vageg PAYE and Nl
{e*ployees a*d enryloyers}, pensicn xntrib;tions and
errglogrenf experses.

4. (-) Staffcosts

Total expenditure or paym*nts of capital aN ihleresf
made dwirry ltre year an the authwity's borowings (if any).

Total expnditure ar paynents as recr,{ded in the cash-
&ook les.s sfaffcosts (ine 4) aN loan interest/capital

6. {-)AS other payments

Tatal balarws and reserves at ths end of tt e year- Musl
equd {1+2+3) - {4+5+6}.3 ztrr z

8. Total value ofcash and
short term investments 3at.a 2 ? 3o5S

Iie sum of all curent and deposil bar$< accounfs, casfi
haldings and short term investrnenfs held as at 31 March -
To a.glrt*wtth bank reconciliafun.

9. Total fixed assets plus
long term investments
and assets

I 5 c>3 qr.) 1T{oBSq
The value of all the propefiy ths authorw owns- it is made
up of a$ its l?xed asse{s and W tenn investmenfs as af
31 March.

10. Total kroudngs
t{ tL lu ]L The ca.lisfatdirry capibl batanx as al 31 March of all loans

fram &ird parlies {includirzg Pyfry-fl.

11. {For Lacal Councils Only} Disdosure note
re Trust funds {including cfiadtable)

The Council acts as soJe fus$ee far and is responsrile for
Irusf funds orasse{s.

N.B. The fgures in the accounting statements above do
not include any Trust transactions.

I certtfy that for the year ett&d 31 March 2018 Sle
Acccuntirq Staternents in thisAnnual Govemance and
Accouniat$lity Retrm present fairly the financial psilion
of {his authority and its inconre and experuCiture, or pryrty
preent receipts and payments, as the case may be.

Signed by Responsible Financial Officer

Date o5-st3*t8

I confirrn that *pseAccounting Statements were
approred bythis authorfu on this date:

(3.S- O 6-\ g

and recorded as minute reference:

Ebac
Signed by Chaiman of the meeting where approval of the
Accounting Statenenb.is qiven" ,/t

rfrlilafur
//
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Section 3 - External Auditor Report and Certificate 2017118

ln respect of \i.J AAr:lar E Pl+ €\Sbt c.err-r t') c-\ L

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Govemance and Accountability
Retum in accordance with Proper Practices which:

. summarises the accounting records for the year ended 31 March 2018; and

. confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors"

Our responsibility is to review Sections 1 and 2 of the Annual Govemance and Accountability Retum in acmrdance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit canied out in accordance with lntemational Standards
on Auditing (UK & lreland) and does not provide the same level of assurance that such an audit would do.

Other matters not afieciing our opinion which we draw to the attention af the authority:

(continue cn a separate sheet if required)

3 External auditor certificate 2A17nB
We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2A14, for
the year ended 31 March 2018.

External Auditor Narne

External Auditor Signature Date

*Note: the NAO issued guidance applicable to external auditors'work on limited assurance reviews for 2O17118 in Auditor
Guidance Note AGN/02, The AGN is availaUe from the NAO website (wwwnao.org.uk)

2 External auditor report 2017118
(Except for the rnatters report*d below)" on the basis of our review of Sections 1 and 2 of the Annual Govemanre and Accountability Retum, in

our opinion the information in Sections 1 and 2 oi the Annural Govemance and Accouni,ability Retum is in accordance with Proper Practices and
no other matters have come to eur attention giving cause for concern that relevant legislation and regulatory requirements have not b,een met.
("delete as agpropriate).

(continue on a separate sheet if req*ired)
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Tel. 01205 270352

WRANGLE PARISH COUNGIL
CLERK: Mrs E L Arnold

Crookes Cottage
Wrangle Bank
BOSTON
PE22 gDL

PKF Littlejohn LLP
1 Westferry Circus
London E14 4HD
United Kingdom

06 June 2018

Dear Sir

Please find below the Bank Reconciliation for Wrangle Parish Council for the year
ended 31 March 2018:

L
32141.14
71422.L0

Less: Expenses

49563.84

26508 - 89

Balance e 01. 04.17
PIus: Income

Bal-ances G 31.03.18
Community a/c
Business Reserve a/c
Business Premium a/c

aranE/4 Otr
LLJVJA. JJ

:=====::

f

240'7 .56
20013.48

633 . 91

L23054.95

I hope the above is in order with you.

Yours faithfully

E L Arnold (Mrs)



WRANGLE PAR!SH COUNGIL
CLERK: Mrs E L Arnold

Crookes Cottage
Wrangle Bank
BOSTON
PE22 gDL

VARIATIONS IN FIGURES FOR WRANGLE PARISH COUNCIL ACCOUNTS FOR
THE YEAR ENDED 31.03.18:

Box 2: The annual precept was set at 119200.00. f,9600.00 is half of the 2017lLB precept and
was received from Boston Borough Council on 3 1 .03. I 7 and therefore is not shown in
the 2017 1201 8 accounts.

Box 3: Receipts difference:
Council Tax Support Grant
VAT received
Miscellaneous
Unpresented Cheque I 609
Recreation Field (rents & donations)
Photocopying
Land Registry
Interest
Grants

Staffcosts difference:
Increase in clerk's salary - in line with NALC guidelines
and including odditional hoursfor additional duties being
carried out.

Other Payments difference:
VAT paid
Capital
Miscellaneous
Allofinents
Recreation Field
Grass cutting footpaths
Photocopier
Parish Magazine
Administration
Handyman

Total Fixed Assets difference:
Purchase of Outdoor Gym Equipment in October 2017

(7s6.00)
(866.00)
(17.00)

(180.00)
300.00

29.00
10.00
11.00

4380.00

1398.00
646s.00
(181.00)

78.00
r65.00

1155.00
(80.00)

55.00
941.00
30.00

f2911.00

f,629.00

f 10026.00

f646s.00

Tel: 01205 270352

Box 4:

Box 6:

Box 9:

E L Arnold (Mrs)


